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3. THE PROCESS 

 
 
 
 

 

 

 

 

 

 

 

 

 

 

  



4. MASTER DATA - PAYEE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

STEP: 01 Click On this Icon in ERP Page 

STEP: 02 Login using your user name 

and password to the system 



  

STEP: 03 Then click on Master  

STEP: 04 Then click on Payee 



 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP: 05 Add Payee 

Click here… 



 

 

 

 

  

 

 

 

 

 

 

01. Add Payee ID (Auto Generate) 

02. Add Payee Index  (Auto Generate) 

03. Select Payee 

04. Enter Name 

05. Select Payee Type 

06. Enter City(or Country) 

07. Payee Details 

08. Enter Address  

09. Enter Telephone Number 

10. Enter Contact Person 

11. Enter Email Address 

12. Enter Alternative Email address 

13. Enter VAT/ G.S.T Number 

14. Enter SVAT Number 

15. Enter Customer Code/Bar code 

16. Select Debtor Account 

17. Select Creditor Account 

18. Enter Credit Period(Days) 

19. Enter Credit amount 

20. Select Sector 
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08 

09 10 

11 12 

13 14 

15 16 17 

18 19 

20 

21 

22 23 24 25 



21. Enter Keywords  

22. Enter Head Code 

23. Enter Bank Code 

24. Enter Branch Code 

25. Enter Bank Account Number  

 

 

 

 

 

 

 

 

 

STEP: 07 Click on Save Button 

                  


